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The Refreshment Specialists



PRIVATE & CONFIDENTIAL

Application for Employment 

Please return with a current CV to:

MannVend Ltd

Personnel Department

Ailsa House

Spring Valley Industrial Estate

Braddan

Isle of Man, IM2 2QU
Or email:    jo.shakespeare@mannvend.co.im
Please read the attached STAFF RECRUITMENT – SCREENING AND VETTING POLICY STATEMENT before completing this form.

Your CV:
When preparing your CV please ensure it contains the following information:

 ( Educational qualifications with grades - You must include details of where and when the qualification was attained (i.e. the name of the school etc.), the exact name of the qualification and the grade that was obtained. 

If you are successful you will be asked to provide original documents as proof of the qualifications you have obtained.  Failure to provide such proof may lead to your offer being withdrawn.

 ( Employment history – Please start with your current or most recent job and work backwards. You should give details of previous employers, the position you held, employment dates (month & year of start and finish), reasons for leaving and a short statement covering your key responsibilities and achievements. Reason should be given for gaps in employment 

Covering letter:

This gives you an opportunity to explain why you are a suitable candidate for the role. The information you give in your covering letter will be considered when choosing applicants for interview.

Your covering letter should also explain your motivation and reasons for applying

	Post Applied For 

	


	Personal Details

	Surname:
	
	Address:  
	

	First Name(s):
	
	
	

	Title:
	
	Tel:
	

	Email:
	


Work Permit Information

	Do you need a work permit?
	Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 



Miscellaneous

	Do you hold a full, clean, current UK/Isle of Man valid driving licence?  



	Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 


	Do you smoke?
	       Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 



Criminal Offences

	Have you ever been convicted of a criminal offence?        


	Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 


	Are you currently the subject of any criminal proceedings?  
	Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 


	If the answer to either of the above questions is YES, please supply details on a separate sheet


Health Status

	Please advise any special assistance you may need to attend Mannvend for an interview.
	

	Please state details of sickness absence from work or education during the past two years:
	No. of Absences
	No. Days Total

	
	
	


Salary

	What is your salary expectation?
	


Any additional information to support your application: 

References
Please provide the names and addresses of two people from whom references may be obtained.  One referee should be your present or most recent employer, or course tutor if leaving full time education.  References will be taken prior to a job offer being made, unless you indicate otherwise in the space provided.  Referee names should not be given without the consent of the person concerned.  
	Name: 

Job Title: 

Address:

Telephone No:  

Approach before job offer?

Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 

	Name: 

Job Title: 

Address:

Telephone No:  

Approach before job offer?

Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 




Declaration: 
I declare that to the best of my knowledge the information contained in this form and my CV is true and accurate.  I understand that if any details I have given are found to be false, or that I have withheld relevant information, my application may be disqualified or, if already in employment, my appointment terminated.  I understand that personal details about me will be held electronically and manually for employment purposes, subject to the requirements of the Data Protection Act 2002.

 

I hereby give my permission for a police check to be carried out if I am offered appointment or if considered appropriate.

Signed:  


Date:

STAFF RECRUITMENT – SCREENING AND VETTING POLICY STATEMENT

It is the policy of MannVend to ensure that all levels of staff are employed on the basis of ability and suitability only. This fact is endorsed in our Equal Opportunities Policy which is detailed in our Company Handbook.

Prospective employees are recruited from the local community through a mixture of advertisements in the local press, social media and the Job Centre, and by recommendations and introductions initiated by existing staff.

All prospective new staff members are subject to a thorough vetting and screening process prior to being formally employed by our company.

This process consists of the following:

1. A job application form is completed and references if applicable are obtained.

2. The prospective employee is requested to complete a Security Clearance Form provided by MannVend.

3. The prospective employee is interviewed by MannVend to assess suitability and capability.

4. The prospective employee is requested to produce authenticated ID; proof of the right to be resident in the Isle of Man; proof of the right to legally work in the Isle of Man and a National Insurance number.

5. The prospective employee is vetted by Expolcheck Limited and Isle of Man Vetting Agency for suitability, taking into full account the requirements of the General Data Protection Regulations (25th May 2018).
Positions in Operations, Distribution or Engineers Departments are eligible for an enhanced level DBS check according to the Rehabilitation of Offenders Act 2001 Exceptions Order and in the Police Act 1997 (Criminal Records) Regulations. In the event of a job offer, a Criminal Record Check will be requested.

Only upon satisfactory receipt of all documents is the prospective employee allowed to commence work for MannVend.

Staff members employed by MannVend in Operations, Distribution or Engineers Departments will furthermore undergo screening and vetting at 3 yearly intervals.
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Tracey Leahy

Managing Director
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MannVend Ltd is an equal opportunity employer and operates a no-smoking policy.

www.mannvend.co.im


